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Wedding Blessings,

W

e congratulate and celebrate with you on your upcoming wedding. The pastoral and support staff are looking forward to helping you with all of the important decisions that you will be making.

The accompanying information is designed to help you prepare for your wedding celebration, answer some questions, and outline the steps that are necessary to make your wedding all it can be. Please read this information carefully and contact us as soon as possible with any questions or concerns you might have.

If your first pre-marriage session has not yet been scheduled, please contact us by phone or email so that we can schedule the first of your sessions. This first session should be about six months before your wedding. Typically we meet with a couple four times. In some instances with a small wedding, two-three sessions will be sufficient.

We look forward to serving you, and we pray not only for your marriage ceremony, but for your life together as husband and wife.

Sincerely,

Jeni Bohls, Pastor

_________________________________________________
Phone:  641-423-4702                                    Email:  stjamesofficemc@gmail.com

WEDDINGS AT ST. JAMES      
SETTING THE DATE & TIME
You have probably already scheduled your wedding with the church office. If you haven’t yet scheduled your wedding, please call 641-423-4702 between 9:00 AM and 3:00 PM Monday through Friday. We will assist you with reserving the church and determining the date for your wedding, as well as verify the availability of the pastor on the date you request.
OUR VALUES FOR WEDDINGS AT ST. JAMES

The purpose of a Christian wedding is to worship before God: to celebrate God’s presence and promise in marriage, to hear words of guidance from Scripture, to pray for this marriage and all marriages, and to make a public promise of faithfulness to each other in the marriage vows. Couples desiring a wedding at St. James Lutheran Church should understand this purpose and be willing to plan in accordance with it.
In addition, at St. James, we believe that a marriage celebration is a worship service. This is a time to glorify God through the music played or sung, through the readings that are read, and through the words that are said. The music and order of worship will need to be approved by the pastor. 
DEPOSIT

A $100.00 deposit to reserve the church is required within two weeks after setting a wedding date.  This deposit will be refunded if there is no damage and if the church is left in good order.   If a deposit is not received within two weeks after the date has been set, it will be assumed that the wedding will not be held at St. James on the date discussed and another wedding may be scheduled on that date. If you need to move the wedding date or the wedding will not be held, the deposit will be refunded.
WEDDING FEES
All wedding fees are to be paid at least one week prior to your wedding. See page six for a detailed schedule of fees.

CLERGY INVOLVEMENT IN WEDDING

We will assign a St. James pastor to each wedding. Additional ministers may be invited to also be a part of the service, should the couple request it, with the approval of the St. James pastor. The St. James pastor will determine what role additional ministers will play and have final authority on all matters related to the service and the use of St. James’ facilities. Every wedding held at the Church will involve a St. James pastor.
THE LICENSE & MARRIAGE CERTIFICATE
The marriage license must be applied for at least three business days before the wedding at any county Recorder’s office in the state. The license should be brought to the church the week of the wedding. A rehearsal cannot proceed if the pastor does not have the marriage license. The pastor is responsible for taking the marriage license to the courthouse after the wedding.
WEDDING COORDINATOR



St. James uses a wedding coordinator to go over details with you and to be present at the rehearsal and wedding. You will meet with this person once prior to the wedding. Fees for the wedding coordinator are listed on page 6 of this handbook.
MUSIC AT YOUR WEDDING

Your marriage ceremony is a service of worship. The music you select should contribute to this spirit of worship, praise, and thanksgiving. The music may be instrumental or vocal and may be sung as a solo, duet, or as a congregational hymn. 

We strongly recommend the use of live musicians at your marriage ceremony. As soon as the wedding is scheduled with the church office, it is the responsibility of the bride and/or groom to schedule the musicians. Our organist is often available to play at weddings on either the organ or piano. The pastor or church office can give you her number. If she is not available, we can provide you with other options. You are also welcome to find your own musician. Before any arrangements are made with musicians regarding music at your wedding, please discuss your preferences with the pastor. We have many suggestions for appropriate ceremony music, as will our organist. All music must be approved by the pastor. 
REHEARSAL
Rehearsals are usually held the evening before the ceremony, and are scheduled with the pastor. The musician will also need to be consulted prior to setting the rehearsal time. Everyone involved in the wedding needs to be present and on time for the rehearsal—this includes your wedding party, ushers, parents, readers, and musicians. The rehearsal normally lasts 30-45 minutes.
PLANNING YOUR WEDDING
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· At your first visit with the pastor, you will get an outline of a wedding service, with various options for you to choose from as far as vows, Scripture readings, and other parts of the service. In consultation with the pastor, you will plan the order of service. 

· Uses of unity candles or other unity symbols (such as sand) are appropriate. St. James has a unity candle stand that you can borrow if you wish. It fits most unity candle sets. 

· You are encouraged to have relatives or friends read the scripture lessons or other readings during the ceremony. They should be present at the rehearsal. 
· You should plan on at least one usher for every 50 guests. Ushers are responsible for seating guests, dismissing guests, and can also be used to light the candles, unless you have designated someone else to do that. Ushers should be present at the rehearsal.

· The Celebration of Holy Communion is always appropriate at a wedding. If you would like to consider this, please consult with the pastor. Communion will be made available to all of your guests if you choose to have it. 
WEDDING DECORATIONS

[image: image3.jpg]Download from § (D) 12221309

Dreamstime.com

[E) sandamali Ferando | Dreamstime.com




We encourage the use of decorations at your wedding. Just remember the following guidelines:
· Only real flowers are permitted on the altar. Artificial flowers are not permitted.

· Petals thrown by the flower girl need to be cleaned up. 

· An aisle runner, if used, must be cloth, not paper, and must be available for practice at the rehearsal. Please have someone designated to roll it down the aisle and make sure that person is at the rehearsal.

· Rice and birdseed are not permitted in the church building or outside of the building. 

· We do have holders for pew bows available for your use. Please do not use tape on the furnishings. 

· Please do not move furnishings around in any room without permission.

· A table will be set up for your guestbook right outside the Sanctuary. We will also provide a tablecloth for that table. 
· Decorations may be brought in the day before the wedding and set up provided there is not a funeral or other event at St. James. 
BULLETINS

St. James Lutheran Church will happily assist you with your wedding bulletins. The order of the marriage service can be printed at the Church on a sheet of 8.5x11 paper and folded in half. Your bulletin outline and wedding party list must be given to the church office one month prior to the 

wedding in order to allow ample time for review and printing. The church office is able to give 

you a variety of wedding bulletin designs to choose from. This needs to be done two months 

prior to the ceremony. The cost of having your bulletins printed at St. James will be the cost of the bulletins you order, plus an additional $20 in printing fees. 
PASTOR PARTICIPATION


You are not obligated to invite the pastor to your celebrations. However, he/she is more than happy to attend.  If you would like the pastor and his or her family to attend, please send an invitation ahead of time.  If you would like the pastor to pray at either the rehearsal dinner or reception, please also ask ahead of time. They are more than happy to participate if available.
WEDDINGS OFF-SITE

One of our pastors would be happy to participate in weddings outside of St. James. The fees would be amended to include just the pastor’s fee. Please remember that it is still a Christian service of worship. Vows and readings would still reflect this. A rehearsal is generally still necessary for a service outside of the Church as well. 
ADDITIONAL NOTES
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· Alcohol or other drugs are not permitted on the Church property. Failure to abide by this will result in forfeit of your deposit. In addition, we reserve the right to exclude from the wedding party any people who are not sober at either the rehearsal or wedding.
· Smoking on any part of the church property is not allowed.

· Cosmetic glitter is very difficult to remove. Please tell the wedding party that no glitter can be used anywhere in the church facilities.

· The bride and her attendants may dress in the Friendship Room. The groom and his attendants may dress in the designated room to the right of the sanctuary.

· The guest book will need to be closed five to ten minutes prior to the beginning of the wedding.  Any guests who have not signed the guest book may do so at the reception.

· A checklist will be left in the Friendship Room and Fireside Room with your clean up responsibilities in those rooms. Any items belonging to you need to be removed from all rooms prior to your leaving the building on your wedding day. Please designate a family member or friend to remove personal belongings and aid in clean up after the wedding.
· Persons using the church and facilities are responsible for any damage.
WEDDING FEES
The following is our fees for weddings. If you have questions concerning your membership at St. James, please talk to the pastor or Church Secretary:
Member



Non-Member

Pastor


Honorarium



$150.00 

Accompanist

$125.00



$150.00

(If provided by St. James)

Soloist


$ 50.00



$ 50.00
(If provided by St. James)
Sanctuary

No Charge



$125.00

Chapel


No Charge



$35.00

Wedding Coordinator
$50.00




$50.00

Sound Technician
$50.00




$50.00

(If accompanist is not used)
Custodial Fee

    Sanctuary

$ 75.00



$100.00

    Chapel

$ 25.00



$ 50.00
ALL FEES ARE PAYABLE ONE WEEK PRIOR TO WEDDING DATE.
COUPLE’S CHECKLIST FOR THE CHURCH

___________
Has the church been confirmed with a specific date and time?

__________
Have you returned the information sheet to St. James and paid your deposit? (Due two weeks after setting the date.)

__________
Has the rehearsal date and time been set with the pastor?

__________
Has your wedding party and both families been notified of dates and times?

__________
Has the organist been confirmed for the wedding and rehearsal?

__________
Has the music for your wedding (organ, soloists, hymn, etc.) been agreed upon with the pastor conducting your wedding?

__________
Has the premarital counseling been arranged? 

__________   Have you paid the fees due to the church? (Due one week prior to your                         
 Wedding.)

__________
Have you secured the wedding license and certificate and turned brought the license and certificate to the church office? (Due three days prior to your wedding.)

__________
Has the florist been arranged with a specific time to decorate?
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